
Dear Library Users:

The Raleigh County Public Library is in the process of setting the meeting rooms for year 

2011.  A copy of the meeting room policy is enclosed, along with an application form.  Please 

return your application as soon as possible, to reserve your dates.  If dates are not available, I 

will contact you for changes.

Please read the enclosed meeting room policy.  Your organization must be non-profit and 

non-sectarian and be able to provide documentation of their nonprofit status.  You cannot 

have parties or social events in the meeting rooms.  The library does not supply parking for 

groups using the meeting rooms.  You can use the city parking lot below the library.  We 

do not supply or give access to drinks or snacks.

The library does not supply copy machines, computers or any other equipment not listed on the 

application.  If you need internet access, we now have wireless available for our meeting 

rooms.  You will need to contact the Administration Office before 4:00 pm for the password 

We do require that you put EACH INDIVIDUAL DATE   and time on the application.  You 

may list dates throughout the year on the back.  Please remember that each organization can 

use the meeting rooms only one time per month.

You will note, in the policy, that library functions take precedence over any other meetings.  If 

a conflict should arise, you will be notified in advance so that you may make other arrange-

ments.  The library is proud of its meeting rooms and happy to make them available to com-

munity groups.  However, failure to abide by this policy will result in termination of rights to 

use the meeting rooms.

If you need to cancel your meeting, please notify us immediately.    The rooms are in high de  -

mand.    Repeat no-shows will not be tolerated.

If you have any questions, please feel free to contact me at: 304-255-0511 Ext. 101

Sincerely,

Michelle McGuire, Administration Assistant

Raleigh County Public Library 

-

Main

221 N. Kanawha Street

Beckley, WV 25801

Phone: 304-255-0511

Fax:304-255-9161

Shady Spring Branch

440 Flat Top 

Shady Spring, WV 25918

Phone: 304-763-2681

Fax: 304-763-3940

Marsh Fork Branch

P.O. Box 70

Naoma, WV 25140

Phone: 304-854-2677

Fax: 304-854-2666

Sophia Branch

P.O. Box 1309

Sophia, WV 25921

Phone: 304-683-5990

Fax: 304-683-3124

Raleigh County Public Library
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